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Only when contracts have been exchanged will

buyer and seller be legally committed to buy and

sell on the completion date agreed. Until

contracts have been exchanged either party can

try to renegotiate terms or even withdraw. Thus, it

is important to exchange contracts as early as

possible.

We send you
standard property

questionnaire 
to fill in

Forms received. 
We apply for title

details and relevant
documents

Sale agreed.
We send

Contract Pack to
buyer’s Solicitor

You sign Contract

Completion
date agreed and

contracts
exchanged

Deal with
enquiries from

buyer’s Solicitor
liaising with you
as appropriate

Buyer arranges
finance. Buyer’s

Solicitor undertakes
searches

We negotiate and
agree contract

terms and
conditions with
buyer’s Solicitor

Title and other
documents

checked and
Contract Pack

prepared

This is a basic guide to the conveyancing process

in a straightforward sale. 

If you have a dependent purchase, we have to

agree the same completion date on your sale and

purchase and then exchange contracts on both

transactions simultaneously. Where there is a

chain of dependent transactions all the buyers

and sellers involved have to agree the same

completion date and exchange of contracts must

take place simultaneously for all the transactions.
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 Contracts
exchanged.

Completion date
agreed & fixed.

We calculate net
proceeds

payable to you

We agree
completion

arrangements with
buyer’s Solicitor

 Completion

We request
repayment figures

on all mortgages on
property and estate
agent’s bill and any
other payments to

be made

Buyer’s Solicitor
supplies transfer

deed

You sign transfer


